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2. In addirion to lhe 1,.,ork allocated, tllc officcrs shall have to a(cnd
$'ork assigncd by' !hc contro)ling oflicers.
O. All the officers shall mairtain a Ntastcr ' filc
NoLificadons,/ Circulars/Public Noticcs/StaJ)dinB Ordcrs etc. They ilso make
necessary cntrics in thc rrlcvanl registe rs/ record s. ':..'
4. ?he ofJiccrs shall bc relrcvcd after propcr handing ovc; and taking over tlir:
Slcs/rccords urldcr their cllarqc. Concerncd DC/AC to cnsllre rhe sarrre'anrl cpoJ,i
of suc)r notcs i:j Lo be m.rrli€d to l'tre DC/AC. '-:f:
S. This is issuld liith the approval of thc CommrssioDcr, CC(P), Vijayau,ada. .lX
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